Mé ta:

HU'GNG DAN SU DUNG

PHAN MEM KE TOAN EFFECT- HKDO CHO HO KINH DOANH, CA NHAN KINH DOANH

XUAT HOA PON BIEN TU, BIEU MAU SO SACH THEO THONG TU' 78,88/BTC

Thiét bi: mdy tinh cé néi mang internet; ngodi ra cé thé dung trén mdy tinh béng, dién thoai

Phén mém chay trén website, tao tdi khodn dung dwoc ngay, khéng cén cai dat

C6 thé nhdp tirng chirng tir

Muc luc:

1. Pdng ky tai khodn st¥ dung

2. bdng nhdp

3. Tao sén phdm

4. Nhdgp mua

5. Xudt bén

6. Xudit héa don dién ti theo TT78

7. Xem cdc chirng tir, s6 ké todn theo TT88

H kinh doanh, c4 nhéan kinh doanh ap dung chirng tir ké toin theo danh muc sau diy:

STT Tén chirng tir Ky hiéu
I Cac chirng tir quy dinh tai Thong tu nay
1 [Phiéu thu Mau s6 01-TT
2 [Phiéu chi Mau s6 02-TT
3 [Phiéu nhap kho Mau s6 03-VT
4 [Phiéu xuét kho Mau s6 04-VT
5 Elingétr}llgnh toan tién lwong va cac khoan thu nhap cta nguoi Miu 6 05-LDTL
Il [Cac chirng tir quy dinh theo phap luat khac
1 |Hoéadon




STT Tén chirng tir Ky hié¢u

2 [Gidy nop tién vao NSNN

3 |Gidy bao No, Gidy bao C6 ciia ngén hang

4 [Uy nhiém chi

H# kinh doanh, ca nhén kinh doanh sir dung cac s6 ké toan theo danh muc sau day:

STT Tén s6 ké toan Ky hiéu
1 [S6 chi tiét doanh thu ban hang héa, dich vu Mau s6 S1- HKD
2 |S6 chi tiét vat liéu, dung cu, san phém, hang hoa Mau sé S2-HKD
3 [S6 chi phi san xuét, kinh doanh Mau s6 S3-HKD
4 |6 theo ddi tinh hinh thuc hién nghia vy thué vdi NSNN Mau s6 S4-HKD

S6 theo ddi tinh hinh thanh toan tién luong va cac khoan ndp

> theo lvong ciia nguoi lao dong Méu s6 85-HKD

6 [S6 quy tién mat Mau sé S6-HKD

7 |Sé tién giri ngan hang Mau sé S7-HKD
1. DANG KY:

- Vao trinh duyét web Google Chrome/Céc Céc,...

- Vao trang web: https://hokinhdoanh.online/m/reg, nhdp céc thong tin ciia Hé kinh doanh, dién m3 gidi
thiéu, sau dé nhan “M@ clra hang”

2. DANG NHAP:

- Vao trang web: https://hokinhdoanh.online/login

- Nhap S& dién thoai da dang ky, va M4t khau, réi nhan Dang nhap

3. TAO SAN PHAM:


https://hokinhdoanh.online/m/reg
https://hokinhdoanh.online/login

- Vao nat San pham (hinh cdi banh):

< C @& hokinhdoanh.online/index.php/home
a = ' - = ]

- Vao nut “Thém san phdm”, thém cac thdng tin san pham, réi nhan Cap nhat:

Nhém sdnphdm  nudc gidi khat Tim kiém

Ténkha  100.00
Gidbin 10,000 00

Gidbénbuda  0.00
Gidmua  6,000.00

Génh bio néu 58 lugng nhd hon

Dang phuc vu

L sin phim nguyén by

CR Coda

Loai 5P i, cung cap hang he

Loal SP chi phi

Cap nht Xéa Béng

4. NHAP MUA:

- Vao nut “Nhap tén dau/Nhap mua” trén thanh vang

&« (& #@ hokinhdoanh.online/home
a = s - = .
" = E —r \g — & 8 — =

- Chon cac sdn phdm Nhap mua, rdi nhan “Xac nhan don hang” dé lvu:



& C & hokinhdoanh.online/home/purchase_order/# ® ¥ @

. an

80 60600 =0
Xoa San phdm S6 lwong Gia Thanh tién -

1 b 4 déu gi ddu romano - 2 0 80,000 160,000

2 X mintom (-] 10 2,600 2,600

3 ® nuwrée lau nha sunlight -] 10 20.000 20.000
Thanh tién 182,600
Tim kiém Bang lvong Sao chép tir excel

Thtca $an pham dich vu mua nudc gidi khat db &n vat thire pham déng lanh mT phdm gia vi gidy vé sinh dd ding trong gia dinh banh keo gao db 4n sin

Dich vu

e e

Dich vu nwéc cam mi tdm kokomi déu g6i dAu romano nwde lau nha sunlight Béo durng xe may
. ~ 3 N N 2 N
- Cé thé tao bang excel va Nhap bang excel vao
5. XUAT BAN
N sa o ~ o] ~ Iy .
- Vao nut “Xuat ban” trén thanh vang:

&« C @ hokinhdoanh.online/home ®
a = . a E’ P (
= (EJRN & N 2 B & £ — !

s 2 ~ ~ s A e NN 2 ~ N 2o,
- Chon céac san pham xuat ban, réi nhan “Xac nhan don hang ban”:
<« C & hokinhdoanh.online/home/sales_order/ e %« @
o = re - = s an
Xoa San pham sé lugng Gia Thanh tién -
1 b4 dau g6i diu romano -] 1 Q 98.000 98000
8 23 mhtm e 10Q 5,000 5,000
3 x nudc lau nha sunlight (-] 10 29.000 29,000
Thanh tién 132,000

Tim kiém

Ttca San phém dich vu ban nudc gidi khat db An vat thire phdm déng lanh mT phdm gia vi gidy vé sinh db dung trong gia dinh banh keo gao dd &n s3n



- C4 thé tao bang excel va nhap bang excel vao

6. XUAT HOA PO'N, XEM PHIEU THU TIEN/PHIEU CHI TIEN, PHIEU XUAT KHO/PHIEU NHAP KHO:

6.1. HOA DON XUAT BAN

PHIEU THU TIEN, PHIEU XUAT KHO

-Vao hinh S trén thanh vang

< &

a

@& hokinhdoanh.online/home

(@

(v

(»

- Nhan vao dong Tén don hang ban can xuat héa don:

a

Tur khéa
Loai

Loai tién té
T ngay

Dén ngay

Ma Tén

Gop cac don hang

ca ba sa kho to

mén tém

)

Tétca
Tét cé tién te
01/01/2022

12/01/2022

séCT

L %

Co
Co

Cco

Khach hang ! Ghichia

- Nhan nut “Héa don dién t&r” dé xuat hda don ban:

(e
(e
(w

(e
(w

Nhén vién

KTHKD

KTHKD

KTHKD

(o

Tim kiém

v Tim kiém néng cao

v

Ngay

12/01/2022
12/01/2022

12/01/2022

Thei gian

17:03:43
15:63:14

14:51:28

Thanh tién

0

132,000
100,000

138,000

®

B hang

Trang thai

Thanh toan
Thanh toan

Thanh toan
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Tén don hang  dAu gdi ddu romano

Sé chiFng tir

Khach hang Thay dbi

Ngwoi sie dung 4232
Ngay 12/01/2022
Theigian  17:03:43
Thanh tién 132,000

Kiéu thanh todn  Tién mat

Tinh thud VAT C6 tinh thué VAT
Tinh thué thu nhap C6 tinh thué VAT Thay déi

Trang thai Da tra tién

Ghi cha (Nhén vao dé stra)  Ghichu

Phiéu thu tién Phiéu xuat kho Ghép cac san pham da chon vao hoa don moi Xéa don hang Héa don dién ti
Ma Tén

Sé Iwgng Gia Thanh tién  Trang théi
1 déu géi d&u romano 1.00 88,200 88,200 D4 tra tién
2 mén tém 1.00 4,500 4,500 Da tra tién
3 nuéc lau nha sunlight 1.00 26,100 26,100 Da tra tién
4 Thué VAT 13,200
Thanh tién 132,000 -

- Xem “Phiéu thu tién” theo TT88:



/= c68C 066006
Tén don hang  dAu gbi ddu romano
S6 chivng tir
Khach hang
Ngwéi sirdung 4232
Naay 12/01/2022

Thei gian  17:03:43

Thanh tién 132,000

Kiéu thanh toan Tién mat

Tinh thué VAT CO tinh thué VAT
Tinh thué thu nhap CG6 tinh thué VAT
Trang thai Da tra tién

Ghi chi (Nh&n vao dé stra)  Ghi chu
Ma Tén Sé lwong Gia Thanh tién Trang thai
1 dAu gbi d4u romano 1.00 88,200 88,200 Da tra tidn
2 mén tém 1.00 4,500 4,500 Dé tra tién
3 nuéc lau nha sunlight 1.00 26,100 26,100 DA tra tién

4 Thué VAT 13,200
Thanh tién 132,000 -
C @ aboutblank ® ¥
]IQ, ('A 1\ HQ, CA NHAN KIMiﬂ(:,:NH: Ké todin hj kinh ﬂ - “? - - .
Pia chiz36 Ho Di“"““""""‘f;i‘;f;f::’,f"’”D“""D*m (B ke #em then L»ﬁfﬁ:rﬁmﬁfmrm) HeAw2021 Print 1 sheet of paper P
PLIEU THU Quyén si:
My 12 thing 01 mim 2022 S Destination & LBP251 -

‘Ho vi tén ngusi ngp tién:

Dia chi:

PR cl a3 L do ndp: T tién dom hing diiu g0 diu romano

Ho va tén ngudi ndp tién: . Pages All -
i tiéa; 132.000 VND .

{Viét bing chil): Mét triim ba muoi hai nghin déng

Dia chi: Kem P——
Ly do nép: Tra tién don har Mgy 12 hing 01 nim 2022 Copies 1
- ° Nguiri Hp bidu
Sé rién; 132.000 VND Ngwiri dai dign hj kinh doanh/es nhin kinh doanh (Kg,hotn)  Ngwir nip tién Thii quf
(Viét bang chit): Mot trém { (KY. o tén, ding ded) (K boidn)  (KY. ho sén) Layout Portrait -
Kém theot....oooiiiiincns
Nguyin Quie Tain Ngayin g,

022
More settings v

Thi quy

(Ky, ho tén)

guyén Hwong

[ o] m caneel

- Xem “Phiéu xuat kho” theo TT88:



»

Ghi chii (Nhan vao dé sira)

Ghép cac san phém da chon vao héa don méi Xo6a don hang Hoa don dién
ia

Tén

Ma

1 dAu gbi du romano
2 mén tm

3 nudc lau nha sunlight

4 Thué VAT

Thanh tién

S—rt

8 &

Tén don hang  dAu g6i dAu romano

Sé chirng tir
Khach hang
Ngwei sie dung 4232
Ngay 12/01/2022
Thei gian  17:03:43
Thanh tién 132,000
Kiéu thanh todn  Tién mat

Tinh thué VAT

C6 tinh thué VAT Thay aéi
C6 tinh thué VAT Thay aéi

Da tra tién

Tinh thué thu nhap

Trang thai

Ghi cha

Sé lwong Gi Thanh tién  Trang thai
1.00 88,200 88,200 DA tra tién
1.00 4,500 4,500 Datratién
1.00 26,100 26,100 Da tra tién

13,200
132,000 -

. ‘ 2 11O, CA NHAN KINI DOANI: Cinn
HOQ, CANHAN | da I

Da, 113 Nji, Vit Nam

Dia chi: 36 Hoang C

- Ho tén nguin nhin hing;

ju chi: 36 Hoing Ciiw, O Chy Dira, Ding

vang i b 04 VT

(Ban hinh 56 882021/ TT-BTC ngiy 11 thiing 10 nim

2021 cia B wreong B Tas chinky

Print

PHIEU XUAT KHO. X
Destination
Ny 12 thing 01 nim 2022

sé:

Pages
Thet e 8 e gAY e thing . .. il
Dia diém xudt kbo:
- Ho tén ngudi nhan hang: STT r':ﬁ';‘»;:':\ﬂe::? P:.:: Mass  Bemvl " Dom gid Thinh tién Copies
hing hoa Theo chitng tr Thuc ahép
-Theo .....cccc... SO wecueeee ng A B c D [ 2 3 4
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2
i ok Nguyén Quic Toin
3
Céng.

- Téng s6 tién (viét bing ch

- 86 chimg tir géc kém theq

NGUOI NHAN E
(KY, ho tén)

Bui Binh

6.2. XUAT HOA PON NHAP MUA

1 sheet of paper
1g B Tai chinh)

& LBP251 -
Al =
1
Portrait v
o i Thanh tién
4
0 98,000
0 | 5.000
0 29.000
| 132.000

Vgay 12 thang 01 nam 2022
JIEN

ANH/

CA NHAN KINH DOANH
(K3, ho tén)

Nguyén Quéc Toan



PHIEU CHI TIEN, PHIEU NHAP KHO

- Vao nut “3 vach ngang” trén thanh vang, chon “Bang ké chi tién”

‘cdo biéu dé

 hang du kién mua

hang Online

- Nhan vao tén don hang can xuat héa don, xem Phi€u nhap kho, Phiéu chi tién theo TT88:



< C & hokinhdoanh.online/order_detail?id=276

»
Il

‘ L]
ERCRGRCH < JONCRUR

Tén don hang  déu géi d4u romano

86 chieng tir
Khach hang
Ngwei sie dung
Ngay

Thei gian
Thanh tién

Kiéu thanh toén

Tinh thué VAT

Tinh thué thu nhap

Trang thai

stra)

Thay ddi

4232
12/01/2022
16:59:22
182,600
Tién mat

C6 tinh thué VAT

C6 tinh thué VAT

Pa tréd tién

Ghi chd

Thay dbi

Thay dbi

Mi Tén S6 lwong Gia Thanh tién Trang thai
1 dau goi dau romano 2.00 72,000 144,000 Da tra tién
2 man tom 1.00 2,340 2,340 Patratién
3 nuéce lau nha sunlight 1.00 18,000 18,000 Da tra tién
4 Thué VAT 18,260

Thanh tién 182,600 -

7. XEM CAC CHU'NG TU', SO KE TOAN KHAC THEO THONG TU 88/BTC

- Vao nut 3 vach ngang trén thanh vang, chon “Bdo cdo 78-88”



ms:“t)dl“i““ihuiiuﬂmhnm..m...my-»a<'.|s....<,,.n| Hithiat

) cdo biéu do

ké chi tién
yn hang du ki€n mua

hang Online

- Chon “Loai bdo cdo” can xem, rdi nhan nut “Bdo cdo” dé xem cdc S6, chirng tur:

S6 chi tiét doanh thu ban hang héa, dich vu

S8 chitiét vat liéu, dung cy, san pham, hang hoa

~ S6 theo déi tinh hinh thuc hién nghfa vu véi NSNN
S6 chi phi san xuét, kinh doanh
$6 theo ddi tinh hinh thanh toan tién Iwong va cac khoan nép
S6 nghia vu thué NSNN

- Vidu:

S6 chi tiét doanh hu bdn hang héa, dich vu:



HQ, CA NHAN KINH DOANH: Cita hang tap hoa Effect i Miu s6 S1-HKD
Dia chi: 36 Hoang Ciu, © Cho Dira, Déng Pa, la Nai, Viét Nam (Ban hénh kém theo Thong nr s6 88/2021/TT-BTC ngay 11 thang 10 nam 2021 ena B trwong Bé Tai chinh)
SO CHITIET DOANH THU BAN HANG HOA, DICH VU

Tén dia diém kinh doanh: .....ccooovveeervnenn.

Nim: 2022
Chuimng tir Doanh thu ban hang héa. dich vu chia theo danh muc nganh nghé
Ngay, thang o . | . < B oA ii 4 et A
ghi b PR N . Dien giéi Phan phéi, cung cip hang | Dich vy, xay dimg khong bao thiu SHII‘XUHL"ZH] Sm, dich “,'] e gaq vt Hoat déng kinh doanh Ghi cha
S6 higu Ngay. thang . PP, hang hoa, xdy dyng co bao thau ot
hoa nguyén vt liéu L= khac
© nguyén vit ligu
A B C D 1 2 4 5 7 8 10 12
23/12/2021 233 23/12/2021 keo 1.00 3.000 5.000
27/12/2021 255 27/12/2021 bim bim poca,  1.00 5,000 5.000
2021 255 27/12/2021 keo 1.00 5.000 5,000
27/12/2021 255 27/12/2021  daugdixmen 100 98000 98,000
271212021 256 722021 MUOLOThAE Ty 60 5000 | 5,000
chiu
271212021 256 27/12/2021 dau an 100 48.000 | 48,000
neptune
27/12/2021 256 27/12/2021 twomg Gt 1.00 10,000 10,000 |
27/12/2021 257 27/12/2021 déu goéixmen| 2.00 98.000 196,000
2021 257 27/12/2021 thit gd 1.00 70,000 70,000
30/12/2021 258 aonaizoan GBI G0 gg 00 98,000
romano
2022 262 08/01/2022  bim bim poca, 2.00 5,000 10,000
Hoat déng
10/01/2022 266 10/01/2022 kinh doanh 1.00 1,000,000
khac

SO chi tiét vat liéu, dung cu, sén phdm, hang héa:

6 S2-HKD
(Ban hanh kém theo Thong tuw s6 88/2021/TT-BTC ngay 11 thang 10 nam 2021 cia Bé nruong Bo Tai chink)

HOQ, CA NHAN KINH DOANH: Cita hang tap héa Effect Miu
Pia chiz 36 Hoang Ciu, O Chy Dira, Péng Pa, i Noi, Viét Nam
SO CHI TIET VAT LIEU, DUNG CU, SAN PILAM, IIANG IIOA

Tén vit lidu, dung ey, sin phim, hang hoa: keo

Nam 2022
Chiang tir N Nhap Xudt Tén
] Didn gidi Pon vitinh | Pon gia ] . ] ) ] ] Ghi chit
Séhidu  Ngay, thing 36 ligmg Thanh tién 36 luong ‘ Thénh tién S6 lwgng Thanh tién
A B C D 1 2 3 4 ‘ 5 3 7 8
S6 du diu ky 103 ‘
Céng phat sinh trong x x 0 0 0 ‘ o
ky
$6 du cudi ky 103 X X ‘ X
- S6 ndy ¢6 ... trang, danh 56 tir trang 01 dén trang ...
- Ngiy mo sé: 12/01/2022
. Ngay 12 thang 01 nam 2022
NGUOILAP BIEU NGUOI DAI DIEN HQ KINH DOANH/CA NHAN KINH DOANH
(K, ho tén) (KY, ho tén, déng ddu)
Nguyén Huong Nguyén Quéc Toan

S6 chi phi sén xuét, kinh doanh:



(&) & hoklnhdoanh‘on\ine/mdex.php/repon?&&&_ﬁ?year:ZOZZ&date:ZOZE-OT-12&un|t:C|'Ja+héng+r@p+héa+Eﬁect&address:36+Hoang+Céu%2C+fJ«Ch<_;—DL‘.ra%2C+D5Mg+Da..‘ & @ :

HQ, CA NHAN KINH DOANH:

Ké toan hé kinh doanh

Dia chi: 36 Hoaing Ciiu, O Chy Dira, Déng Da, Ha N§i, Vit Nam

SO CHI PHI

Tén dia diém kinh doanh: ......

SAN X

T, KINH DOANH

Miu s6 S3-HKD
(Ban hanl kém theo Thang e 56 88/2021/TI-BTC ngay 11 themg 10 nam 2021 enia B trwong Ba Tai chinh)

Niam 2022
Ching tir Tap hap chi phi theo cac yéu td san xuat, kinh doanh
Chia ra
Ngay, thén, z .
ggﬂi e o Didn piai L Chiphithue [ oo i i phi Khic (i nghi,
56 hidu Ngdy thing Tong so tien |y phinhian Chiphi | Chiphi | Chiphi kho bai, mat b quan y (€ edng tac phi, thanh 1y,
- h . E Y f phi van phong pham, PP
cdng dién nuée  |viénthéng  bing kinh cong cu. dung cu..) nhwong bin i sin ¢
doanh cong e, dung .. dinh, thué ngoai khac....}
A B C D 1 2 3 4 5 6 7 8
6 phat sinh trong ky
30/12/2021 259 30/12/2021 Chi phi san xudt kinh doanh 350.000 200,000 50,000 100,000
10/01/2022 263 10/01/2022 Chi phi khac 210,000 40,000 50,000 60,000 20,000 30,000 10,000
10/01/2022 264 10/01/2022 Internet 7.000 7,000
10/01/2022 265 10/01/2022 Bio vé 3333 3,333
Témg cong 570,333 3,333 240,000 | 100,000 | 167,000 20,000 30,000 10,000

- Ngiy mé so: 12/01/2022




